
        

 
Factsheet - Time to review your career  

 
“Being passive in managing your career is not an option” says Peter Tatham, Executive Director of the 
Career Industry Council of Australia.  Over 130,000 jobs are advertised across Australia every week 
and 60% of jobs are not advertised. 
 
“Are you managing your career?” asks Peter Tatham.   
 
Be active and do you own personal career review.  Try this quick exercise.  
 
Think about your skills, qualities and attributes as the key products and services of you as a business 
of one.   
 

What skills do you like to use and how do you add value in your workplace? What 
do you value about your contribution? How do you recognise and reward your 
achievements? 
 
 
Who are your current clients (eg the employer who pays your salary and others)? 
How do you promote yourself to them? Do you manage upwards as well as 
sideways and downwards? 
 
List who is in your network. How often do you contact them and how do you add 
value to the relationship?   
 
 
What are you interested in developing/working on next? What is the trade off 
between what you are working on now and next? What other emerging problems or 
issues would be satisfying to be involved in? What would be your pitch to get 
involved?  Who is working in areas of interest that you would like to have in your 
network and what is your strategy for contacting them? 
 
Are your marketing strategies up to date? Does your resume reflect how you add 
value and describe not just where you have been but how that experience can 
contribute to where you are headed? Does your approach to interviews convey the 
key selling messages (your pitch) about you? 
 
Who mentors you and who else are critical in your support network? How do 
you recognise them for that support?  What do you have in place to manage 
your health wellbeing and balance? 
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From this exercise commit to at least one follow up action. Send a thankyou email. Arrange for a coffee 
with someone from your network that you have not been in contact with for a while.  Ask someone to 
be a mentor. 
 
Getting started and committing to it is the key. These reflection questions are aimed at encouraging 

OU to think about how you position yourself next and starting now.  Y 
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